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Position Description – Research Assistant
19/02/2026
	POSITION DETAILS

	College/Portfolio
	College of Human Sciences and Culture

	Organisational Unit
	Psychology

	Supervisor (Title)
	Research Assistant (Clinical Psychology)

	Classification
	Higher Education Officer Level 5

	Employment Type
	Fixed-term (part-time) 0.4 



	POSITION SUMMARY

	As part of the externally funded MRFF Research Data Infrastructure project "A “learning health system” to Support Monitoring and Evaluation of Eating Disorder Treatment in Australia", a Research Assistant is required to support research activities, including data collection, onboarding of new clinical sites, and ethics applications. The role exists within a multi-institutional team with a network of other external research assistants, academics, HDR candidates and clinicians, and will be overseen by the Registry Lead based at University of Technology Sydney. 

The Research Assistant will support research to develop the Australia & New Zealand Clinical Quality Registry for the Treatment of Eating Disorders (“TrEAT Registry”). This registry monitors and evaluates the effectiveness and safety of treatment at eating disorder clinics.

The Research Assistant will have tasks delegated from and report directly to Registry Lead at University of Technology Sydney, who is CIA on the MRFF project and Chair of the TrEAT Registry Scientific Advisory Committee. The Research Assistant will work closely with Matthew Flinders Distinguished Professor Tracey Wade, who is CI on the MRFF Project. 




	UNIVERSITY EXPECTATIONS AND VALUES

	All staff at Flinders are responsible for understanding their obligations and responsibilities as set out in the University’s code of conduct and are expected to:
· demonstrate commitment to the University’s values of Integrity, Courage, Innovation, Excellence, and the underlying ethos of being Student Centred;
· contribute to the efficient and effective functioning of the team or work unit to meet the University’s objectives.  This includes demonstrating appropriate and professional workplace behaviours, providing assistance to team members, if required, and undertaking other key responsibilities or activities as directed by one’s supervisor;
· promote and support an inclusive workplace culture which values diversity and embraces the principles of equal opportunity;
· perform their responsibilities in a manner which reflects and responds to continuous improvement; and
· familiarise themselves and comply with the University’s Work Health and Safety, Injury Management and Equal Opportunity policies.
In addition, it is a requirement of this position that the incumbent maintain a current Working With Children Check which is satisfactory to the University in accordance with the Child Safety (Prohibited Persons) Act 2016 (SA).
A National Police Certificate which is satisfactory to the University will be required by Flinders University before the successful applicant can commence in this position. 




	
KEY POSITION RESPONSIBILITIES

	The Research Assistant will be responsible for: 

Data Collection Management
· Ensuring completeness of data collection by collecting missing data at clinic sites; troubleshooting where needed; keeping an updated registry databank; reporting data issues as needed to the Registry Lead 
Liaison with Registry Clinics
· Communication with personnel at clinics within the registry to support their knowledge of and implementation of the registry; communication with personnel at clinics to support them to join the registry; troubleshooting with personnel at registry clinics to support engagement and trust and utility of the registry; communication with wider registry community regarding reports, sharing information, and organising events 
Ethics Support
· Provide support to the research team as needed with ethics applications and site-specific applications.
Other
· Some out of hours work (including weekends) may be required on occasion.
· Any other responsibilities in line with the level of the position as assigned by the Supervisor and/or the University.



	
KEY POSITION CAPABILITIES

	A degree in a relevant area such as psychology, public health, mental health. 
• Demonstrated experience in conducting or supporting the administration of research. 
• Demonstrated ability to deliver targets on time. 
• Demonstrated well-developed interpersonal skills such as the ability to establish and maintain effective relationships with staff and stakeholders and balance needs of multiple stakeholders and team members. 
• Demonstrated excellent oral and written communication skills in an academic environment. 
• Good understanding of compliance with ethics guidelines and regulatory standards. 
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